Job Opening: Library Information Associate II 

Opens:  October 25, 2000
Closes: Further Notice with anticipated closing date of January 10, 2001
LOCATION
There is one opening at the Northwest Museum of Arts & Culture/Eastern Washington State Historical Society in Spokane, Washington. Construction is underway on a $28 million expansion/remodel of the museum facilities, including the Research Library/Archives, scheduled to open in December 2001. DUTIES
Performing intellectual content analysis of all types of library/archives materials and the subsequent creation of manual finding aids and/or automated bibliographic database records (internal, OCLC, Website). Providing reference assistance to customers, retrieval and re-filing of requested collection materials. Ordering of books and periodicals, oversight of volunteers and outreach education. 

HOW TO APPLY
Initial screening will be based solely on the information contained in your application form. Send a completed Washington State job application to:
Department of Personnel
Applications Unit
600 S. Franklin St.
PO Box 47561
Olympia, WA 98504-7561

WHO MAY APPLY
This recruitment is open to anyone who meets the requirements.

REQUIREMENTS
A Master's degree in library science from an American Library Association accredited program and certification by the Washington State Library Commission; or certification by the Washington State Library Commission by examination.

OR

A Bachelor's degree which includes an equivalent to 30 quarter hours in library science; and three years of experience in the functional operations of a library, with at least one year of journey-level experience in the area of specialization. One additional year of experience with duties equivalent to a library information technician may be substituted for the required credit hours.

OR

An accredited associate degree in library technology and five years of experience in the functional operations of a library with at least one year of journey-level experience in the area of specialization.

OR

Seven years of experience in the functional operation of a library with at least one year of journey-level experience in the area of specialty.

DESIRABLE QUALIFICATIONS
Technological expertise, including experience with an integrated library system, training or experience in developing Internet sites.

Original cataloguing using LC and MARC.

Ability to work well under pressure and with conflicting demands; extremely accurate and detail-oriented.

Knowledge of the history of the Pacific Northwest.

Demonstrated ability to perform physical activities associated with the archival environment, i.e. tolerance for working around dust and dirt; ability to move quickly and to reach, climb, kneel, crouch, and balance in performance of job duties; endurance to move boxes and materials weighing up to 50 pounds on a regular basis; good eyesight or corrected vision; good hearing and speech for direct and telephone communication.

EXAM
The exam is an evaluation of your education, experience and training. Your score will be based solely on the information that you provide in your application and to your response to the following. 

On an additional sheet of paper, describe how you meet the requirements for this position. Please provide clear, detailed information about your job-related education and experience. Attach the sheet to your application.

We will mail your score to you, but we cannot tell you your ranking on the list of job applicants. Additional information will not be accepted after the closing date of this announcement.

Keep a copy of your application and exam responses.
You may be asked to provide them if contacted for an interview.

You can get a state job application at the following link:  http://www.wa.gov/dop/forms/dopforms.htm
This announcement is published by the Washington State Department of Personnel. The State of Washington is an equal opportunity employer. Persons with a disability who need assistance in the application or testing process, or those needing this announcement in an alternative format, may call (360) 664-1960 or Telecommunications Device for the Deaf (360) 664-6211. For questions about this recruitment call (360) 664-6260.
