Project Archivist

(Research Technician I) 

Robert J. Lagomarsino Archives

California State University, Northridge at Channel Islands
The Robert J. Lagomarsino congressional archives are housed in the library at the CSU Channel Islands campus.   Congressman Lagomarsino donated his congressional papers to the university in 1994.   They contain the record of his distinguished service in the California State Senate and U.S. House of Representatives from the 1970s -1990s.  This collection documents an important period in the history of Ventura County.

The collection consists of 140 cubic ft. Of correspondence, constituent case files, committee files, sponsored bills, press releases, reports, photographs, and awards.  It records Congressman Lagomarsino's leadership in significant environmental issues of the 1970s and 1980s such as toxic dumping, off shore oil drilling, and the creation of Channel Islands National Park in 1980.

Responsibilities: 

Processing (90%)

The project archivist will process and catalog the Robert J. Lagomarsino papers, oversee the daily activities in the development and operation of the Lagomarsino archives, train and supervise students assistants, work-study students and/or volunteers. 

These responsibilities include:

· Determining collection processing priorities

· Determining appropriate organization and arrangement according to standard archival procedures

· Determining document disposal or retention based on its research, historical academic, fiscal, or legal value

· Preparing a descriptive finding aide for the collection

· Purchasing archival supplies and recommending furniture and equipment purchases.

· Meeting with donors and others to obtain additional background information and oral histories related to the collection

· Publicizing the collection through professional newsletters, journals, directories, and the Internet.

Liaison & reporting (10%)

Under the general direction of the campus associate director, the project

Archivist will:

· Coordinate activities with library staff at the Channel Islands campus.

· Serve as liaison with the Oviatt library's special collections and archives 

· Participate in regular meeting with university administrators and the donor

· Prepare monthly activity reports for the CSUCI Foundation.

Minimum qualifications:
Working knowledge of archival processing of photographs, manuscripts, and printed documents.  Ability to train and supervise student assistants, work-study students, and/or volunteers.  Demonstrated oral and written communication skills. Demonstrated analytical and organizational skills.  Minimum one year experience in a research or archival setting

Desirable qualifications:

Completion of an ALA accredited master's degree in library science with archival certification or a master's degree in history or related field with archival training.

Experience in developing marc cataloging records and web pages

Experience in grant writing and fund development.

Salary range: $31,572 - $41,640.  The California State University offers an excellent benefit package.  This will be a one-year appointment.  Any extension or renewal of the appointment will be dependent upon outside funding.  

