DOCUMENTING THE CAREERS OF FACULTY

MATERIALS SOUGHT BY THE WAKE FOREST UNIVERSITY/

PERSONAL COLLECTIONS SECTION

************************************************************************************

1.
BIOGRAPHICAL MATERIALS – Resumes, vitae, bibliographies, biographical and autobiographical sketches, chronologies, newspaper clippings, biographical questionnaires and/or entries memoirs, reviews of publications, financial records, and one’s own student notebooks.

2.
CORRESPONDENCE

(a) Official – outgoing (copies and/or drafts) and incoming letters and memoranda generated in the course of conducting University business.

(b) Professional – outgoing and incoming letters relating to all facets of one’s academic career. Correspondence with colleagues, publishers, professional societies, students, etc.

(c) Personal – copies of letters to and letters from friends, relatives, acquaintances, “fan mail.”

3. DIARIES, NOTEBOOKS APPOINTMENT CALLENDARD, MEMORABILIA

4.
CLASS LECTURE NOTES, SYLLABI, COURSE OUTLINES, READING LISTS, EXAMINATIONS, STUDENT PAPERS

5.
COPIES AND DRAFTS OF REVIEWS, SPEECHES, ARTICLES, AND BOOKS

6.
RESEARCH FILES

7.
DEPARTMENTAL COMMITTEE RECORDS, family, etc.

8.
PHOTOGRAPHS

9. TAPE RECORDINGS

This list is by no means definitive or exhaustive. It is intended to give a general idea of the kinds of materials that will reflect and illuminate the careers of members of the faculty. Materials not specifically cited above which contribute toward documenting faculty careers as fully as possible should also be considered.

Contact:
John R. Woodard, University Archivist


Z. Smith Reynolds Library, Room 602


Telephone: (336) 758-5089


woodarjr@wfu.edu

